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1. In the interest of brevity and clarlty, the delindtion of &
caRren MEEYT was anerded to read as followe;

4 peracn peyforsdng operational duties under durable cover whe,
slthough not & Staff Mmployee of CIA, ia by virtue of his contrect
entitled to some or all of the benalite of an esployes of the U, 3.
Covernment} his eontemplated relationshdp te Cls le of lenglliy and
indefintte duration and the grade level of his enployment is stated in
hds contraet. Unlike a steff sgent, his subsequent conversion $o
staff emplogyment is not contemplated or provided for ln the initlal
ayrangecents.

25X1A9a 2o The statesent detridbuted by [ :0ncerning sppointoent pro-
cedures wae spovoved in pard, in the followin; forxus

Personnel ‘ction Beguests for sqppolntmont, trsnsfer, roaselgn
ment, promotien, and reslgnation will be prepared ln 3 coples on Forn
373 and & coples on tissus for departrentsl ewpleoyses and Fors 371 on
field eopleyess and those depertmental enpleyess pald iyem umﬁé&ﬂtm
Funds. One copy of standard Form 57, application fop Federal Employment,
snd 4 ecoples of CIA Form 381, Personel flstery Gratenent, should
scompany all appolntment scilens.

Pepsonnel ietion Nequests will {low tiroush the follewing o
oroandastional units of the Nmployess Uivision fof proveseing e followss

{1} Trapsactibne and Mecerds iyapchs for position contrel review of the
action ms Lo existence of an appropriste 1/0 siot, indtdatdon of securdly

request, testiny, snd other related aspecie.
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peificstion anc Semindebprad Branchs for review of ihe
exiatence vi an sgpropriste established {tion of tie type aned level
requested in the case ui appointient, trenafer, resssignment, wnd demotion
actiongj in the case of pramoilion actions, for aadit, review, and
evslustion of the level and type of werk being performed. {Fromotion
setions covoring field eapleyess in pertlcular, sheuld ineluds o detalled
statement nf the cuties mnd responsibilities belng performed te onble
fio evaluction of the sppropriate level lnvolved. mis statenant should
be propured eibhor by the eyloyee or supervigory personnel fadllar wikh
the apeirmsents;

Pra sk gnd Placesent Branghi for review of alilicallond,
test resuits, aessssment peports, and reloted feotors alfentlng Whe
assizmment of the smployee to the poeitdong

e Crief, Lmpleyees Uivision, fov finel review and
sppropricte appointing sulbhorityp

{2} Classifiostd Hars 3

Vepsonnel cction femueste (Form J7-i in guadruplicave) for appedni~
metit, trensfer, reassignusit, srosstdon, end resigmetdon fur GLafl .gents
will be prepored in peentdonym. B sppointient cases, in additdon to the
Form Noe 37=1, there will be required 1 copy 4F Fora 57 and 3 copioes CLi
Yores fo, 30-% or 3 ceples of white background informution siweis.

1) Oversess Uymach: for conversion of ryecords from true nome 4o
perudonym, 3 ne the trawsfer of sscurlty regords and asslgnoent of
ase mubers) for detersination as to the appeopriste Stall or Preject 1/0
vacaney and pesting by cape number Lo Positdon Inwentory. oki pubsecusit
processing shall be conducted in such a manner that no records of true
$dantily are established, Hand processing by the sinimus sunber of
officisle is prescribed;

2) Clesssificsbion and «a;e dnistration Srang

i‘ )mme of sppropriste position of tie bype snd level requesied in
the caee nf cppointosat, transfer, resgsiznment wid demotien sotionse; in
the sase of promotion actions, for sudit, review and evelustion of the
level snd type of work bedng performed, Prometion sctlons ghould inelude
o detalled stutensnt of Lhe dutdes and responsibilities belng perforsed o
enable the evalustien ol the appropricie level involved. ‘ihis statesent
should bhe prepered elther by the enployee or supervisory pergonnel {aadller

with the assiynmenty

i3 Loy veview of the

ko

A%

a I.k;‘

tco of e Chief, amployees ilvisiont for review of yualdfications,
test resullts, sssessownt reports, and related fastors affecting b.e asslgn-
oot of the exployee to the positlonj and sur final review and appravel by
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Gvort Consultont Perscnnel dction Reguests will be prepered
o Formg 37=3 opr 371 os spproprlabe and will be procested in the suwse
mgwer o8 the Stall lmployes gatepory oited above.

Covert Consulbents will be prooeesed tiroush the Govert Uontract-
ing and Cpordingtion Undt.

MITANIZED FIRSONMIL

Overt details require the preparsbtion of o Ferm 371 or 373 s
appropriste, ineludln: the sppropriate T/0 slobt s will be processed in
the sane manney o8 the Staff fmployeo categzory oited obove,

Hp action is required by laplovees Uivision on this cstervry.

25X1A9a _
distributed a statement (copy sbtbashes Leretn)

Je
axplaining what 1s meunt by seourdty clearance, sovert securlty clesrance,
operational clesrance, provisional opsrationsl clesrance, provisionsl sbeuriity
elesrancse, wnd sesurity walver.

25X1A9a Le I ::reo¢ to prepare and dlatribute to committee ameburs, by
9 or 1D Novenber if poscible, & stalevent deseriblng contraciuval procedures.

5. Agendn for meeting of Hopdey, 16
will ineiwde the Soliowling mmm

se Deouriiy procedures goncerning Detalled Fersonnel.

e Appointaent precedures congerning Gereer igente, sgents, and Covert
etadled Peraviael.

Ge Jheoal procediures,

de  Conbractual progedures.

Approved For Release 2001/03/04 : gf&%PM-00755R000200170010-4



25X1A
Approved For Release 2001/03/04 : CIA-RDP81-00755R000200170010-4

Next 1 Page(s) In Document Exempt

Approved For Release 2001/03/04 : CIA-RDP81-00755R000200170010-4



